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September 5, 2006

Dear Parents:

Fox Elementary is committed to providing for the safety and welfare of your children.  Please help us by adhering to the following school procedures.

VISITORS TO THE SCHOOL

All visitors to the school must report to the security desk immediately.  NO EXCEPTIONS!  Upon entering the building you must:

· Identify yourself.

· Give the reason for your visit.

· If you are withdrawing a child from school, (appointment, emergency) you must sign the child out of school.

· If you wish to see a teacher, sign in and Security will give you a visitor’s pass.  Please return the pass when the visit is complete.

THE MAIN ENTRANCE

The main entrance is to be used by teachers and/or parents having business to attend in the main office, classrooms or with the nurse.

MORNING ENTRANCE PROCEDURES

Students should arrive at school at 8:32 AM, and not before.  It is at this time (8:32 AM), that voluntary teachers begin assigned yard duty.

All students are to report to the backyard of the school and line-up at their designated area.  PLEASE LEAVE YOUR CHILD HERE WITH THE HOMEROOM TEACHER.  THE HOMEROOM TEACHER WILL ESCORT YOUR CHILD TO HIS/HER CLASS WHEN THE BELL RINGS AT 8:42 AM.

INCLEMENT WEATHER DAYS (INSIDE YARD DUTY)

On days when it is raining, snowing, or it is too cold (Principal or his designee will make the determination), students will be allowed to into the building for inside yard duty.  Inside yard duty will begin at 8:32 AM and the following procedures will be observed:

KINDERGARTEN – will enter through the Kindergarten door and wait in the assigned area of the auditorium hallway.

FIRST GRADE – Students in Rooms 101, 103, 105, 106, and 108 will line up in the hallway, downstairs, outside of the cafeteria.  Students in Rooms 114, 116, and 120 will enter through the kindergarten door and line up in the assigned area of the auditorium hallway.

SECOND GRADE – Students in Room 112 will enter through the kindergarten door and line up in the assigned area of the auditorium hallway.

ALL OTHER – 2ND – 3RD – 4TH and 5th GRADE – Students will go into the cafeteria, have a seat, and line up when their homeroom teachers pick them up.

ON INCLEMENT WEATHER DAYS

ALL STUDENTS WILL ENTER THE BUILDING AT 8:32 AM

PARENTS, PLEASE HAVE YOUR CHILDREN AT SCHOOL ON TIME.  ALSO, BE SURE TO PICK THEM UP PROMPTLY AT DISMISSAL.
DISMISSAL PROCEDURES FOR STUDENTS

FIRST FLOOR – 3:05 P.M.


SECOND FLOOR – 3:10 P.M.


DISMISSAL TIMES



THIRD FLOOR – 3:05 P.M.
KINDERGARTEN – Kindergarten teachers will escort their students to the Kindergarten dismissal area. (It is also the Entrance Area)

FIRST FLOOR – Students in Rooms 101, 102, 103, 105, 106, 108, 114, 116, and 120 will be dismissed by the auditorium to the Maple Avenue parking lot (3:05 PM).  Parents meet children there. 

Students in Room 112 will be dismissed by Exit 15 to Maple Avenue.  Teachers will escort students to the corner of Benton Street/Maple Avenue/Benton Street (3:05 PM).

2ND FLOOR – Students in Rooms 211, 213, 215, 216, 217, 219, and 222 will be dismissed by Exit 15 to Maple Avenue.  Teachers will escort students to the corner of Maple Avenue/Benton Street.

Students in Rooms 201, 202, 203, 205, 206, 208, and 209 will be dismissed by Exit 17 to Benton Street.  Teachers will escort students to the corner of Benton Street/Maple Avenue.

3rd FLOOR – Students in Rooms 310, 311, 313, 314, 315, and 316 will be dismissed by Exit 15 to Maple Avenue.  Teachers will escort students to the corner of Maple Avenue/Benton Street.

Students in Rooms 300, 301, 302, 303, 305, 306, and 308 will be dismissed by Exit 17 to Benton Street.  Teachers will escort students to the corner of Benton Street/Maple Avenue.
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DIAS DE MAL TIEMPO

SI ESTA LLOVIENDO, NEVANDO, O HACE MUCHO FRIO, (EL PRINCIPAL TOMARA LA DECISION) SE PERMITIRA QUE LOS NINOS ENTREN AL EDIFICIO A LAS 8:32 AM.  EL PROCEDIMIENTO SERA EL SIGUIENTE:

KINDERGARTEN – ENTRARAN POR LA PUERTA DE KINDERGARTEN, Y HARAN FILA EN EL AREA DEL PASILLO ASIGNADA.

PRIMER GRADO – NINOS EN LOS SALONES 101, 103, 105, 106, 108, ENTRARAN POR LA PUERTA DE LA CAFETERIA Y HARAN FILA EN EL PASILLO FUERA DE LA CAFETERIA.

PRIMER GRADO – NINOS EN LOS SALONES 114, 116, 120  ENTRARAN POR LA PUERTA DE KINDERGARTEN Y HARAN FILA EN EL AREA DEL PASILLO ASIGNADA. 

2DO GRADO – NINOS EN EL SALON 112 ENTRARAN POR LA PUERTA DE KINDERGARTEN Y HARAN FILA EN EL AREA DEL PASILLO ASIGNADA.

TODO OTRO 2DO, 3RO, 4TO, Y 5TO GRADO – ENTRARAN A LA CAFETERIA, TOMARAN ASIENTO, Y HARAN UNA FILA CUANDO EL MAESTRO DEL SALON HOGAR VENGA A RECOGERLOS.

EN DIAS DE MAL TIEMPO

LOS ESTUDIANTES ENTRARAN AL EDIFICIO

A LAS 8:32 AM

PADRES, FAVOR DE TRAER Y RECOJER

SUS NINOS A TIEMPO DE LA ESCUELA
PROCEDEMIENTO PARA LA SALIDA DE ESTUDIANTES

PRIMER PISO – 3:05 P.M.

SEGUNDO PISO – 3:10 P.M.

TERCER PISO – 3:05 P.M.

KINDERGARTEN – LAS MAESTRAS LLEVARAN A LOS NINOS AL AREA DE SALIDA DE KINDER (POR DONDE ENTRAN) Y LOS PADRES LOS RECOGERAN ALLI.

PRIMER PISO – LOS ESTUDIANTES EN SALON 112 SALDRAN POR LA SALIDA 15 A LA MAPLE AVENUE.  EL MAESTRO/LA MAESTRA LLEVARA A LOS NINOS A LA ESQUINA DE MAPLE AVENUE/BENTON STREET.

LOS ESTUDIANTES EN LOS SALONES 101, 102, 103, 105, 106, 108, 114, 116, Y 120 SALDRAN POR EL AUDITORIO AL PARKING DE LA MAPLE AVENUE.

2DO PISO – LOS ESTUDIANTES EN LOS SALONES 211, 213, 215, 216, 217, 219, 222 SALDRAN POR LA SALIDA 15 A LA MAPLE AVENUE.  LOS MAESTROS LLEVARAN A LOS NINOS A LA ESQUINA DE LA MAPLE AVENUE/BENTON STREET.

LOS ESTUDIANTES EN LOS SALONES, 201, 202, 203, 205, 206, 208, Y 209 SALDRAN POR LA SALIDA 17 A LA BENTON STREET.  LOS MAESTROS LLEVARAN A LOS NINOS A LA ESQUINA DE LA MAPLE AVENUE/BENTON STREET.

3ER PISO – LOS ESTUDIANTES EN LOS SALONES  310, 311, 313, 314, 315 Y 316 SALDRAN POR LA SALIDA 15 A LA MAPLE AVENUE.  LOS MAESTROS LLEVARAN A LOS NINOS A LA ESQUINA DE LA MAPLE AVENUE/BENTON STREET.

LOS ESTUDIANTES EN LOS SALONES 300, 301, 302, 303, 305, 306, Y 308 SALDRAN SALDRAN POR LA SALIDA 17 A LA BENTON STREET.  LOS MAESTROS LLEVARAN A LOS NINOS A LA ESQUINA DE LA BENTON STREET/MAPLE AVENUE.













“Growing the Future of Hartford Through Quality Education for all Students!”
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